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I   ASSEMBLY 
STATEMENT OF PURPOSE 
The primary purpose of the Region 9 Assembly is the same as that of all OA service ï to carry the 

OA message to the still suffering compulsive overeaters, wherever they li ve and whatever 

language they speak. In fulfilling our purpose, we should ever strive to achieve worldwide OA 

unity and common policies among all countries. With love and tolerance as our code, together we 

can do what we could never do alone. (1983a) 

DURATION OF ASSEMBLY 
That Assembly be extended to two full days. (1989b)  
REGISTRATION FORMS 
Move that Region 9 adopts the following forms: 
1. Officer and Committee Chairs 
2. Representative Registration. 
(1995m) 
 ORIENTATION SESSION 
At each Assembly there will be an orientation session. The aim being to give representatives 
(particularly first time representatives) a general overview of the processes of the Assembly. 
(1997a) LOCATION & ELECTION OF ASSEMBLY 
The annual Region 9 Assembly wil l be held within Region Nine. (1999b) 
The hosting service body for the regional Assembly and Convention shall be elected two years 
prior to running the event. (2009b) 
REGISTRATION FEE FOR ASSEMBLY 
Move to charge 50ú/£33 or equivalent registration fee for the Region Nine Assembly, payable 
upon registration at the Assembly. (2006d) 
BYLAWS 
That representatives are asked to bring their own copies of Bylaws to Assembly. 
(1989a) REPRESENTATIVE ADDRESSES ON ASSEMBLY MINUTES 
Addresses are to be provided on the contact list attached to the assembly minutes. Any person not 
wil ling to have their address published, should advise the secretary at the Assembly, who wil l not 
publish their address. (1999a) 
VITAL LINK 
Move to approve the newly revised R9 Vital Link. (2004a) 
AUTOMATIC REMOVAL OF OUTDATED POLICIES 
Automatically remove outdated or completed Region 9 Assembly policies from the Policies and 
Procedure manual (2006a) 
LIAISON WITH SERVICE BODIES NOT REPRESENTED AT ASSEMBLY 
The Assembly wil l divide up the list of IGs and NSBs not represented at the Assembly amongst 

the representatives who are in attendance at the assembly. Each representative will be responsible 

for undertaking liaison activity with the SB they have adopted. Each representative will then 

submit a written report to the Region 9 12th Step Within Committee within 6 months of the 

Assembly (2014g). The 12th Step Within Committee will then log these responses and continue to 

try to encourage contact with service bodies not represented at assembly (2010a). 
ORGANISATION OF THE P&P MANUAL 
The P&P shall be organised with a table of contents followed by the various detailed motions in 
relevant Region 9 topics / sections and then finalised with a list of detailed motions in 
chronological order. (2008a)
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EMERGENCY NEW BUSINESS 
In order to qualify as emergency new business any motion must be: 
a) Referring to new business only and not addressing the same issues as other motions brought to 
the current Assembly; 
b) Of an urgent nature so that not considering the motion immediately would be harmful to the 
welfare of OA as a whole. (2009d) 
REGISTER OF SERVICE BODIES AND ATTENDANCE TO BE INCLUDED IN 
ASSEMBLY MATERIALS 
The Assembly Materials of Region 9 are to include a register of Region 9 countries with details 
of Intergroups in each country and the current number of groups, also including details of when 
the Service Body was represented at Region 9 Assembly. (2010b) 
REGION 9 TRANSLATIONS LIST TO BE INCLUDED IN ASSEMBLY MATERIALS. 
The Assembly Materials of Region 9 are to include a Translations List of Region 9 with details of 

OA Li terature and which languages they have been published in or are being worked on in order 

for them to be published. (2012n) 
PROCEDURES AND SUGGESTIONS FOR HOSTING REGION 9 ASSEMBLY AND 
CONVENTION (2013a) 
To adopt into the Region 9 P & P Manual the document circulated at 2010 Region 9 Assembly 
(since amended and updated) entitled ñOvereaters Anonymous Region 9 ï PROCEDURES AND 
SUGGESTIONS FOR HOSTING REGION 9 ASSEMBLY AND CONVENTIONò (2013a) 

 

II  BOARD POSITIONS, AND DUTIES 
Move to adopt the following 
JOB DESCRIPTIONS FOR BOARD AND COMMITTEE CHAIRS as part of our Regional 
policy and procedure. 
The R9 Board and Committees need be mindful that the authority for their actions lies within the 

decisions agreed upon in previous years as contained within the current R9 Bylaws and P&P. Any 

deviation from these decisions must be brought via a motion and the Assembly of R9 before any 

action is taken. At all times transparency needs to be uppermost in our minds and actions (2013n).  
CHAIRPERSON: 
The Chairperson is elected by the Region 9 Assembly for a period of two years and fills a variety 
of duties: 
- Chairs the R9 business assemblies, including preparation of the Agenda 
- Communicates with the different R9 officers and committees during the year 
- Attends functions within the Region, where budget allows, or at the expense of the country 
hosting the OA event (2013b). 
- Represents R9 at the World Service level, including at the WSBC 
- Represents R9 in the Board of Trustees (BOT) and Region Chairs Committee (RCC). (2015a) 

- Participates in the Region Chairs Committee (RCC), and attends RCC face-to-face meetings 

when possible (2013g) 
- Works with the R9 Trustee on some of the issues directly concerning the Region 
- Chairs the R9 Board 
- Is responsible for ensuring that the Assembly invitation and associated necessary documents are 
sent to all registered service bodies and officers of Region 9. An Officer Nomination form is sent 
to each Intergroup and Representative in an election year 
- A bid form for hosting a R9 Assembly to Intergroups and Representatives on election year 
- Facili tate Service, Traditions and Concepts (STC) workshops when and where possible within 
Region 9 (2012r) 
TREASURER: 
The Treasurer is elected by the Region 9 Assembly for a period of two years and fi ll s a variety of 
duties: 
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- Chairs R9's Budget and Finance committee 
- Prepares an annual budget for approval of the assembly 
- Maintains records of all Income and expenses incurred by the different activities in the Region 
- Provide an annual report of all contributions received, as well as income and expense- Maintains 

the R9 bank account and records of monies kept by different functions in other countries (satellite 

banking) 
- Serves on the R9 Board (1999h) 
- Liaises with the Accountant, signatories and the Banker as necessary 
- Facili tate Service, Traditions and Concepts (STC) workshops when and where possible within 
Region 9 (2012m) 
BANKER 
The Region 9 Banker is not a Board position, but is a Region 9 member from Great 
Britain who is elected by the Region 9 Assembly if the Region 9 Treasurer is not from 
Great Britain for a two-year term in line with the Treasurers term. 
The roles the Banker undertakes can be undertaken by the Region 9 Treasurer if they are 
li ving in Great Britain. 
The Bankerôs service is overseen by the Region 9 Treasurer and works in conjunction 
with the Treasurer. The Banker receives all 7th Tradition Contributions, and sends out 
receipts in reply (usually by email) and at the same time copies in the treasurer. Arranges 
cheques to be signed and forwarded to the registered Region 9 bank account signatories. 
Is ideally a signatory for the Region 9 bank account. Maintains a list of all incoming and 
outgoing financial transactions of the bank account and sends this to the Region 9 Chair 
and Treasurer monthly. Carries out duties on behalf of the Treasurer. Receives, maintains 
and reconciles the bank statement and ensures the Region 9 Chair, Treasurer and 
Accountant receive a copy monthly. (2012o) (2013m) 
SECRETARY: 
The main responsibil ities of the Secretary are to produce and email minutes of all Region 9 
Assemblies, and maintain updated listing of R9 Intergroups and National/Language Service 
Boards (2014h). The procedure for this is as 
follows: MINUTES OF THE ASSEMBLY: 
1. The Chair will send out an agenda prior to the Assembly, and will include reminders to all 
Off icers and presenters of topics to bring with them to Assembly a written report for inclusion 
with the minutes. 
2.   A recording device may be used if required. 
3. At the R9 Assembly, the Secretary needs to collect copies of all reports to be included with the 

minutes. It is also necessary that all motions are given to the Secretary in writing. It is important 

to record the name of the proposer and seconder, and the count of the voting on each motion. 
4. The time scale for producing the minutes is short, and it is helpful to have copies of all 
paperwork to be included with the minutes in your possession, when coming home from the 
assembly, to ensure the minutes are distributed in the timescale set out in the bylaws. 
5.Please see the ground rules for current wording for Minutes Approval Committee.  Email the 
draft minutes to the R9 chair and the Minutes Approval Committee to check.  Once any 
amendments are made and the Chair and MAC have agreed them all, then the minutes can be 
distributed. The minutes will include all reports and revised copies of the R9 Bylaws and P&P 
Manuals if possible. 
6. The minutes are then distributed to all registered service bodies in R9 and to those members 
present at the Assembly by email (2013p). A copy is also posted to the website. (2012p) 
UPDATE OF LISTS Another duty for the Secretary is to see that an up to date li st of all R9 
Intergroups and National/Language Service Boards is emailed periodically to each R9 officer. 
This is compiled from information which the Intergroups may send directly to the Secretary and 
also from the information which the World Service Office sends directly to the Secretary. The 
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 World Service Office wil l send a list of all Intergroups and meetings in R9 to the Secretary    

  periodically, as well as all enquiry letters they may have received. The letters are forwarded to    

  the Outreach chair who will send off letters welcoming new meetings. It is helpful for the  

  Secretary to  inform the R9 Trustee or Chair of new Intergroups forming in the Region. It is     

  useful  to keep in contact with the R9 Chair on a regular basis. (1999h) Move that reports and  

  documents be delivered to the registered representatives prior to Assembly. (2002h) 
Addresses are to be provided on the contact list attached to the assembly minutes. Any person not 
wil ling to have their address published, should advise the secretary at the Assembly, who wil l not 
publish their address. (1999a) 
Move to adopt the Region 9 Minutes to a manageable size. The Region 9 Minutes will contain: 
Date/Time and place of Region 9 Assembly, names of Off icers, number of representatives 
present, record of action taken on the minutes of the previous meeting, the exact wording of each 
motion as it was voted on, and whether it passed or failed, the makerôs name.  If the vote 
counted, the count should be included.  Any notice given at the meeting.  Points of order and 

appeals, and Committee reports.   A note that the revised version of Region 9 Bylaws and P & P 

can be obtained from the Region 9 web site or can be requested from the Region 9 secretary. To 

avoid confusing the Minutes with other Region 9 Assembly materials, they wil l be called Region 
9 Minutes. (2005a) 
UPDATING OF OTHER R9 DOCUMENTS 
The Secretary will periodically check and update various R9 documents e.g. Vital Link, where 
necessary. 
WORKSHOPS 
Facilitate Service, Traditions and Concepts (STC) workshops when and where possible within 
Region 9. (2012p) 
TRUSTEE 
Motion adopted for proposal as an amendment to WSBC bylaws "An applicant for R9 Trustee 
shall live in R9 and also have at least one year's service on the board or committee level of the R9 
assembly." (1991k) 

PARLIAMENTARIAN 
The Parliamentarian is appointed by the R9 Chair to assist the Chair at the R9 Assembly in the 

smooth running of the business. The Parliamentarian has no opinion on any of the issues under 

debate but will help to guide the Chair and representatives present of Robertôs Rules of Order, the 

R9 Bylaws, Ground Rules and Traditions. The costs of travel and accommodation are to be 
agreed in the budget of the year prior. (2012a) 
REGION 9 REPRESENTATIVE 
A Region 9 Representative is an OA member chosen by an Intergroup/NSB/LSB/unaffiliated 
group1 meeting within Region 9 to be its representative during the Region 9 Assembly, and to 

carry out all the associated tasks of a liaison between the Assembly and the represented group. 

Groups are encouraged to choose their representatives for a 2 or 3 year period, so that the 

representative is able to learn the Assembly procedures and stand for regional elections. 
1 According to the Region 9 Bylaws Article IV, Section 2f and Section 2(II)c, a representative of 
an unaffiliated group may be granted a voice and even a vote if and only if this is approved by the 
majority of the Assembly. 
The group might decide to send its representative to the Region 9 Convention as well . 

1. Registration for the Assembly/Convention.
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After the Assembly/Convention details have been decided upon by the hosting group and sent out 
to service bodies by the Region 9 Secretary, it is the responsibility of the representative to: 
a) Register for the Assembly with the Region 9 Secretary (using the form provided by the 
Region), taking care to do so before the registration deadline stated on the form. If the 
representative wishes to participate in the Convention, they should register for that event 
following the instructions provided by the hosting service body. 
In addition to that, the representative can ask the region for financial assistance, in case the cost 
of participating in the Assembly prove to be too high for their service body to cover. The request 
has to be made within 2 months after receiving the Assembly invitation. Note that the funds 
allocated for representative assistance are limited and there is no guarantee that the support will 
be granted to all those applying. 
b) Book Hotel Accommodation ï the representative may choose to stay at the place where the 
Assembly and Convention are held (details will be provided by the Region), which usually proves 
the most convenient option, but if they wish, they may also find a different place to stay. 

c) Organise and book the travel arrangements. 

2. Receive the Assembly Materials Binder before the Assembly. 
Materials relating to the business that is to be carried out during the Assembly will be sent out 
before the Assembly takes place. The representative should read those materials (they wil l 

include information on the motions that are to be voted upon) and, if possible, discuss them with 

the service body they represent. The service body has the right to instruct its representative 

according to the way they should vote. However, as new information and amendments to the 

motions may appear during the Assembly, most service bodies allow their trusted representatives 

to make the final decision as to the voting during the Assembly itself. 

3. Committee Participation. 
The representatives are encouraged to join one of the following Region 9 committees: Budget and 
Finance, Public Information (2012b), Bylaws, Electronic Communications, Literature and 

Translations, (2012q) Twelfth Step Within. Al though committee meetings take place during the 

Assembly, in most cases members are required to work for the committee throughout the year. 

4. Assembly Participation. 
The representative is to attend all of the business sessions of the Assembly in order to vote and 
participate in the debates. 
5. Standing for Elections 
During every Assembly, elections for positions of Committee Chairs and members of Region 9 
Board are held (see Region 9 Bylaws, Article VII, Section 3 and Article IX, Section 3). A 
representative that feels willing to serve at region level is welcome to put themselves forward as a 
candidate. They may want to discuss such a decision with the Region Chair and their sponsor. 
6. Reporting back to the Service Body. 
The representative is supposed to report the matters discussed by the Assembly back to their 
service body. The report should also cover the Assembly workshops, as well as any ideas and 
goals for the future. The form of this report is up to the representative and their service body. 
Many representatives prepare written reports and present them during workshops. 
7. Hand your service to the next representative. 
Encourage your group to choose its next representative a year before your term is due to end. 
During that year, allow the person chosen to have a closer look at your work and assist them 
when their term begins. (2010d)
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III  REGION 9 COMMITTEES 
COMMITTEES RELEVANT FOR REGION 9 
The following committees wil l operate: Budget and Finance, Bylaws, Electronic 
Communications, Literature and Translations.  (2012q), Twelfth Step Within (2008j), Public 
Information. (2012b) 
LITERATURE AND TRANSLATIONS COMMITTEE (2012q) Will  be the center for 
information flow about translation and printing of OA material, both for matters of policy and of 
process. (1997b) 
ELECTRONIC COMMUNICATIONS Wil l be the centre for information flow about electronic 
communications, both for matters of policy and of process. (1997b) 
TWELFTH STEP WITHIN The purpose of this committee is to offer support and guidance to 
new and existing groups and service bodies. (2008j) 
PUBLIC INFORMATION Will help OA groups and service bodies to spread the word about 
OAôs program of recovery to professionals, media and the public through attraction not 
promotion in the area covered by Region 9 
BUDGET AND FINANCE Will deal with all financial and budgeting matters relating to OA R9 
BYLAWS Will maintain and update the R9 bylaws and the Policy and Procedure manual, will 
assist in wording and review all bylaw amendments and new business motions that are to be 
presented to the assembly. (2012c) 
The Chairperson of the Bylaws Committee is elected at the R9 Assembly and serves for a period 
of two years with the option of being re-elected for a further two years. The duties would include: 
- Chairing committee meetings and reporting back to the R9 Assembly and Board when 
appropriate 
- Ensuring that the Secretary gets written Bylaw reports at the beginning and end of Assembly 
- After the revised Bylaws and P & P Manual have been checked, furnishing the Chair, Secretary, 

Treasurer and Web Committee Chair with an electronic of the up-dated Bylaws and Policy & 

Procedure Manual in time to have these available on the web site at the same time as the minutes 

of the Assembly (in accordance with Region 9 Bylaws Art VII S2 Duties 2 ï within 45 days of the 

Assembly). (2008h) 
- Sending a printed copy of all proposed Bylaw Amendments to the Chair of the Board to be 
included in the mailing with the Agenda for Assembly 
- Gathering an active committee to work throughout the year, reviewing the Bylaws and 
preparing new or revised motions where necessary. These members may be from anywhere 

within R9 but it is vitally important to encourage people from the Chair's local Intergroup who 

wil l be at hand to do the practical work 
- To update the P&P Manual annually.  While updating the manual make any spelling, 
punctuation or grammatical corrections as necessary so that the intent of the policy is unchanged. 
To ensure that the layout of the document is consistent and clear. (2008g) 
It is helpful to remember that when the Chairperson presents amendments she/he wil l have to 
defend them and so it can be helpful to have notes from the committee as to intent - one may not 
always remember why the committee selected a particular wording. (1999h) 
TRUSTEE Motion adopted for proposal as an amendment to WSBC bylaws "An applicant for R9 
trustee shall live in R9 and also have at least one year's service on the board or committee level of 
the R9 assembly." (1991k) 
SUPPORT OF COMMITTEE CHAIRS 
Move that a ñBuddyò system be brought into place for committee chairs to support each other in 
the work they have undertaken for the year. (2002



OA Region 9 Policies and Procedures ï A summary of Continuing Effects Motions 

 

 
 
 

9 
 
 

IV REGION 9 TRANSLATIONS  
ASSEMBLY ASSISTANCE WITH TRANSLATIONS 
The R9 Assembly wil l assist the Service Boards within Region 9 by  helping with any necessary 

legal work for getting translated literature approved by the WSO.  At the assembly; the Literature 

and Translations committee (2012q) and/or Region 9 Trustee will assist with filling in and 

explaining the licensing agreement forms to get translated literature approved. (2008k) 
Each year at the Assembly we will set aside time in the agenda for issues regarding translating 
literature. This may include a workshop and/or assisting with questions regarding translating 
literature, understanding the different licensing agreement forms, filling in licensing agreement 
forms, copyright-issues and other issues related to translating literature. (2008n) 
We encourage each non English speaking country to translate at least one piece of literature each 
year. (2012d) 
TRANSLATIONS GUIDELINES 
Region 9 uses óOA GUIDELINES ï TRANSLATION GUIDELINES FOR OA 

LITERATUREô which is available on the www.oa.org website for the worldwide fellowship of 

OA (2011b) (2015b) 
 

V FINANCE AND BUDGET 
FINANCE & BUDGET COMMITTEE STATEMENT OF PURPOSE 

OA REGION 9 POLICIES & PROCEDURES extracts:- III REGION 9 COMMITTEES BUDGET 

AND FINANCE will deal with all financial and budgeting matters relating to OA R9. 
The Statement of Purpose of the OA R9 Finance and Budget Committee is to consider the regions 

financial matters, having regard to the fact that Region 9 ought to be fully self-supporting and that 

the regionôs assembly is reliably informed so as to make the best decisions in using its funds 

efficiently to carry the message within the region and also consider OA as a whole and thus to 

contribute an adequate amount to our WSO.   
The Committee will act within all of the OA Traditions as well as act with integrity and 

transparency.  The R9 Board needs to be aware of the contents of this manual and various financial 

policies so that where it affects their role, they can act accordingly.  
The Treasurer, together with the Finance and Budget Committee will comply with the policies set 

out in the attached manual and update it as appropriate.  
The sections of the manual are as follows: - 

A) TREASURER DETAILED JOB DESCRIPTION 
B) BANKER DETAILED JOB DESCRIPTION 
C) REGION 9 BOARD MEMBERS REIMBURSEMENT 
D) FINANCIAL ASSISTANCE FOR REPRESENTATIVES TO R9 ASSEMBLY 
E) FINANCIAL ASSISTANCE FROM TRANSLATION / PROJECTS FUND 
F) ORGANISATION OF RECORDS, BANKING AND HOW THINGS WORK 

FINANCIALLY IN R9  
G) REIMBURSEMENT OF EXPENSES PROCEDURES AND POLICIES AGREED 
H) FUND RAISING PRODUCT 
I) SAMPLE EXPENSE FORMS 
J) SAMPLE LETTER OF RECEIPT FOR CONTRIBUTIONS 
K) CHARITY COMMISSON REGISTRATION 
L) ARCHIVES 
M) MISC. POLICIES 
N) A DAY IN THE LIFE OF R9 TREASURER / BANKER (2015c) 

*  MANUAL FOUND IN APPE NDIX A  

 

http://www.oa.org/
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VI  WEBSITE 
ACQUIRE WEBSITE FOR REGION 9 & COMMITTEE ESTABLISHED TO AGREE 
CONTENT & DESIGN 
Region 9 will register/purchase the domain name &#8222; OARegion9.org Cost: £20/year 
($30/year to buy domain name); usually paid 2 years in advance (monthly) + £50 for source (to 
keep it running), DNS Service (£80 per year?) (2000b) 
PUBLICATIONS POLICY 
Every registered Service Body within Region 9, as well as the WSO or other Regions, can submit 
material to place on the Region 9 website. (2008l) 
The Region 9 website should include a document explaining the procedure for 
application to the Region 9 General Assistance fund. (2009a) 
MAINTAINING ANONYMITY 
The Region 9 Electronic Communications Committee Chair and the Region 9 Secretary will 
ensure anonymity is maintained when publishing material from registered Service Bodies within 
Region 9, WSO or other Regions. (2008m) 
NOTIFICATION FOR FUNDING FOR TRANSLATION 
The Region 9 Website should include the ñNotification concerning Application for The General 
Assistance Fund (includes financial assistance for translations and printing) as attached to this 
motion. (2010a) (2013f) 
The Region 9 Website should include the document ñHow do service bodies trying to translate 
OA li terature apply for financial assistance from Region 9?ò (Refer Appendix) (2010c) 

 

VII  SERVICE BODIES 
MANUAL FOR NATIONAL /LANGUAGE SERVICE BOARDS 
Motion adopted that Region 9 should produce a Manual for National and Language Service 
Boards, including sample Bylaws, that allow flexibility and options for different needs, with 
examples from bylaws already established and from the current draft. (2001b) 
Move that the Assembly adopt the outline of the guidelines as revised for National/Language 
Service Boards. (2002a) Adoption of the Guidelines for National/Language Service Boards under 
the title Region 9 Manual: Guidelines for National/Language Service Boards and also publish it 
on the Region 9 Website. (2005c) (2015s)  
NEW GROUPS & CONTACT WITHIN REGION 9 
When new groups emerge in R9 the Chair and Trustee wil l encourage neighbors to help each 

other and use money from their budget, if available, to promote service visits from an existing 

IG or NSB to these new areas of OA activity. (1996g) (2013e) 
RESTRUCTURING WSBC 
This Region believes that restructuring decisions should take account of both cost and principle ï 
they are equally important. (200f) 
REGISTER OF SERVICE BODIES AND ATTENDANCE TO BE INCLUDED IN 
ASSEMBLY MATERIALS 
The Assembly Materials of Region 9 are to include a register of Region 9 countries with details 
of Intergroups in each country and the current number of groups, also including details of when 
the service body was represented at Region Assembly. (2010c) 
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VIII  PUBLIC INFORMATION 
REGION 9 WEEK 
Move to adopt a Region 9 week to think of our members and the still suffering compulsive 

overeater.  Also in view of our geography, countries, states and language barriers within our 

Region to think about OA members who may be li ving in troubled or poor areas. (2006e) 
The first week of September is designated as Region 9 week. (2008c) 

 

IX WORLD SERVICE BUSINESS CONFERENCE & WSO 
FUNDING OF REGION 9 CHAIR TO WSBC 
Region 9 Chair to attend every World Service Business Conference. 
(1989h) (2015t)  
REGIONAL DELEGATES TO WSBC 
1. If the Region is represented by less than forty per cent of its Intergroups, up to 5 additional 
delegates to WSBC could be selected. 
2. Preference shall be given to Delegates from Intergroups and service bodies that otherwise will 

not be represented. 
3. If there are no candidates from those Intergroups, the Region 9 Assembly wil l select the 
candidates from among its voting members who will be able to attend WSBC. 
4. The selection of candidates will be made at the yearly Region 9 Assembly. 
5. All candidates have to comply with the qualifications for delegates in the Bylaws OA, 
Inc., Subpart B Article X Section 3), c), 1) in that ñeach delegate/alternate shall have at least 
one year of current abstinence and at least two years of service beyond the group level,ò 
Additionally, in keeping with WSBC Policy Manual 1988a Section 3) c) Delegate 
candidates shall ñbe selected for judgement, experience, stability, willingness and for 
faithful adherence to living within the concepts of the Twelve Steps, Twelve Traditions and 
Twelve Concepts of Overeaters Anonymous. It is further suggested a World Service 
delegate be a current or past representative.  
6. Intergroups that submit candidates to be selected as Region 9 Delegates to the WSBC have to 
file an application at least 60 days prior to the Region 9 Assembly where the selection will be 
made. 
7. All applications are to be sent to the Region 9 Treasurer. 

  8. The funding of the Region 9 Delegate will depend on the availability of funds. If the funds are    

  available the Region 9 Delegate to the WSBC will be funded according to the Policy and    

  Procedure 1996h. 
9.Prior to selection of the delegates, the Treasurer wil l inform the Assembly of the funds 
available for this purpose. 

 10.The number of delegates selected will depend on the funds available, but in any case shall not 
be more than five. (2006c)  
11. The Treasurer will inform the Region 9 Assembly of candidate applications on the Friday. The 

Assembly wil l make a selection from among those having fil ed the Application provided they 

meet the requirements. If it is determined R9 is able to send more delegates than have applied, 

additional delegates shall be elected as per 3 above from the R9 assembly voting members which 

shall include R9 officers provided these candidates meet the requirements.  

12. The delegate/s representing Region 9 as a whole will be expected to: 

 

a) Register for WSBC (WSBC Policy Manual 1991a Section 3 ñby March 1ò).  Make travel and 

hotel arrangements in advance in consultation with the R9 Treasurer.  Submit expense 

reimbursement forms to the Treasurer as soon as possible. Be prudent with use of R9 funds while 

participating as a delegate.  
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b) Vote during group conscience business meetings at WSBC in a manner in keeping with WSBC 

Policy Manual 1988a Section 3 d) and e) which states delegates ñmay be instructed as to the 

desires of the [region].ò  ñAs participants, delegates shall not be bound by the wishes of their 

[region], but should not vote against these wishes unless situations arise at the Business 

Conference that make it necessary for the best interests of Overeaters Anonymous as a whole. ñ 

 

c)  Participate in a WSBC Committee during conference and follow up committee work during 

the following year. A committee preference form, submitted by the delegate (by April 1 in order 

to be considered for committee membership ï see WSBC Policy Manual 1991a Section 3) should 

give consideration to where other R9 delegates are serving so as to spread R9 committee 

participation across the various WSBC committees.   If necessary, the delegate may be asked to 

serve on a committee other than their choice.    

 

d) Delegates should be willing to serve as part of the Reference Subcommittee, the Region 

Appeals Committee, and/or assist with R9 7th Tradition fundraisers if asked to do so. 

 

e) Write a report on their activities as Region Delegate and submit that report to the region 

representatives (and their own service body) within 45 days of close of conference.   It is 

suggested this report be sent electronically to the R9 representatives. (2015u)  

 

X CONVENTION 
DURATION OF CONVENTION & MISC 
Length of Convention at the discretion of its host SB. (1991) 
The annual Region 9 Assembly wil l be held within Region Nine. (2015v)  

 

 

XI  MISCELLANEOUS  
REGION 9 OFFICE 
Move to adopt a policy to prepare guidelines for setting up an office. (1995k) 
WSO ENCRYPTION PROGRAM TO SAFEGUARD ANONYMITY & PERSONAL DATA 

Move to implement an encryption program within 3 months to allow for secure transmission of 

all online meeting updates, between the computer at which the data is entered and the WSO 

server. This program wil l further safeguard the anonymity of members whose personal data 

appears on the update form. (2002i) 
NOTEBOOK 
Region 9 will cease to publish the Notebook. (2004e) 
REGION 9 NEWSLETTER 
Region 9 Assembly to implement a newsletter. The newsletter is to be produced at least once a 
year, after the assembly. This Region 9 Newsletter might include articles written by the Region 9 
Committees, the Region 9 Representatives, the Region 9 Board and the R9 Trustee as well as 

news about the assembly itself that is not included in the minutes, and other features and articles 

relevant to the region. The R9 Newsletter is recommended to be 2 pages in size with one page 

divided equally and to be devoted to articles from the Region 9 Committees. The other page to be 

devoted to articles submitted by representatives attending the assembly or the R9 Board / Trustee. 

The Newsletter will be assembled by an appointed member of Region 9 who will be called the 

Newsletter Coordinator and the R9 Secretary. Articles should be submitted within 45 days of the 

assembly. The newsletter will then be 

produced within a further ï 30 days, reviewed by the R9 Board & Trustee and then placed on the 
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Region 9 website. (2010e) The Newsletter Coordinator shall furnish a written activity report to the 
annual Region 9 Assembly (2014a). 
REGION 9 ARCHIVES 
Region 9 Archives contains the history of Region 9. This is held by a Region 9 member (2014b) 
 
 
XII CHRONOLOGICAL LIST OF MOTIONS 
Overeaters Anonymous Region Nine Summary of Continuing Effects Motions is available at  

  www.oaregion9.org or by e-mailing the Region 9 Bylaws Committee Chair at    
  bylaws@oaregion9.org.  
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APPENDIX A 

 
The Treasurer, together with the Finance and Budget Committee will comply with the policies set out in the 

attached manual and update it as appropriate.  
The sections of the manual are as follows:- 

A) TREASURER DETAILED JOB DESCRIPTION 
B) BANKER DETAILED JOB DESCRIPTION 
C) REGION 9 BOARD MEMBERS REIMBURSEMENT 
D) FINANCIAL ASSISTANCE FOR REPRESENTATIVES TO R9 ASSEMBLY 
E) FINANCIAL ASSISTANCE FROM TRANSLATION / PROJECTS FUND 
F) ORGANISATION OF RECORDS, BANKING AND HOW THINGS WORK FINANCIALLY IN R9 
G) REIMBURSEMENT OF EXPENSES PROCEDURES AND POLICIES AGREED 
H) FUND RAISING PRODUCT 
I) SAMPLE EXPENSE FORMS 
J) SAMPLE LETTER OF RECEIPT FOR CONTRIBUTIONS 
K) CHARITY COMMISSON REGISTRATION 
L) ARCHIVES 
M) MISC. POLICIES 
N) A DAY IN THE LIFE OF R9 TREASURER / BANKER (2015c) 
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A) TREASURER  DETAILED JOB DESCRIPTION  & HAND OVER INFORMATION - (Last 

Updated SEP 2014) 
Refer to the OA REGION 9 POLICIES & PROCEDURES II BOARD POSITIONS AND DUTIES and in 

particular the summarised duties of the Treasurer  & Banker.    

The more specific detailed duties of Treasurer (where the treasurer resides in the UK) are as follows:- 

 

* Operating the accounts:  

¶ writing cheques & prepare bank transfers (to other board members, hotels, etc.) 

¶ banking money 

¶ transferring funds between bank accounts as necessary 

¶ amalgamating or opening bank accounts as the fellowship requests. 

¶ prepare a suggested draft budget for the year for inclusion in the R9 Assembly materials, consideration by      

Finance and Budget Committee at the Region 9 Assembly and then the Region 9 Assembly itself. A 

suggested budget should be done for the year ahead so that the assembly can vote ahead of decisions and 

then if necessary revisited at the assembly within the year in question.  

¶ keeping account workbook on excel (The current excel workbook can be replaced with an equivalent 

electronic ópackageô that is universally accepted and can give the appropriate output by way of accounts 

and budget for the assembly i.e. the keeping of R9 Financial Records in electronic form.  Where this 

happens ï in the job description that follows where it reads or refers to óexcel workbookô ï it can be 

accepted that this refers to R9 Financial Records in electronic form) : tallying income, expenditure and 

balance. 

¶ balancing the records with the bank statements. 

* Liaising with / writing to the accountant for the end of year accounts review. 

 

* Collecting receipts and claim forms.   

 

* Deal with the claim forms for Chair to attend Region Chairs Committee Meetings (RCC Meetings)                                                          

 

* Storing the accounts records for the last 6 years. 

 

* Liaising with the bank. 

 

* Communicating with the fellowship as a whole regarding Tradition 7, etc. 

 

* Participating in Finance &Budget committee during the year and at the Region 9 Assembly.  

 

*Participate and work with the R9 Board and be the liaison person between the Finance & Budget Committee & 

the R9 Board 

 

* Writing a written report and completing the accounts (in the established format in Section G and showing actual 

in comparison to budget in good time to be submitted to the óreviewingô accountant and the secretary for inclusion 

in the óMaterialsô Binder for sending out prior to the Region 9 Assembly.  

 Note : - a) Refer to deadlines set, b) Refer to the instructions given in the excel workbook for the completion of 

accounts.  Where the treasurer is unable to prepare accounts ï liaise with accountant and give sufficient information 

so as to enable the accountant to prepare accounts on our behalf in the appropriate format in G 

 

* Preparing a list of contributions for the year (as per the established format in Section G) to be included with the 

accounts for the assembly as mentioned above. 
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*Facilitate service, traditions and concepts workshops as appropriate. 

HANDOVER SHEET ï THINGS YOU MUST KNOW ï  

Items you will need and that are on file / or in the various computer folders:- 
1. Bank Accounts Spreadsheet (which includes various pages of workings ï see the excel workbook) 

2. Contributions List  

3. Sample Thank You / Receipt Letter as per example  

4. Budget set at Region 9 Assembly with detail codes on line items 

5. Annual Letter to Fellowship for Appeal 

6. Sample Expense Claim Form ï General (Change the address at the bottom to yours) 

7. Sample Expense Claim Form ï Chairs Travel (Change the address at the bottom to yours) 

8. R9 Financial Assistance for Regional Assembly ï Application 

9. R9 Translation/ Projects Assistance Application  

10. Sample Region 9 Assembly Report 

 

¶ Have a Book of 1
st
 and 2

nd
 class stamps (however, these are needed less & less these days as we use email 

wherever we can) 

¶ Use OA Region 9 óHeadedô Paper ï there is one on draft electronically ï you will need to alter the address at 

the bottom to your own address as Treasurer. 

¶ Our Financial Year for Region 9 runs 1 June ï 31 May  

¶ BACK UP DATA REGULARLY FROM THE COMPUTER.  

 

Bank 

 

Questions the Bank may ask in order to verify you 

are valid 

 

 For security purposes details of the Bank and  

 branch, Questions the Bank may ask & Bank  

 Account Numbers are available from the R9 

 Treasurer / Banker ï if appropriate.  

 

Bank Accounts Numbers 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



OA Region 9 Policies and Procedures ï A summary of Continuing Effects Motions 

 
 
 

17 
 
 

 

 

Things to do as a new treasurer 

¶ Familiarize yourself with the job description & various spreadsheets and discuss these with the outgoing treasurer. Read the Bylaws, P & P and this manual 

ï have the latest copy on file. Work with the Chair & Secretary to update the ódatesô deadlines for treasurer. 

¶ Change signatures ï use forms (company mandate) (Authorized Signatures), (new participant id details ï 1 per new signature) (Note There may be new 

references to these forms so they are not written here). 

¶ Set yourself up to access accounts on telephone and online. Currently the GBP Current Account and Bonus Saver can be accessed via telephone and online. 

The Euro Current Account can be accessed via telephone but not online.  

¶ Letter to bank requesting an address change for the bank statements (needs signatures) 

¶ Send letter to fellowship introducing yourself (give them your name and address for contributions and tell them what we discussed at Region 9 Assembly re 

finances) 

¶ Read the Translations Guidelines as issued by WSO (they are usually on the website).  

 

Timing of treasurer tasks  

¶ Monthly and during the month ï receive contributions, prepare receipt letters & send out (by email if possible), pay expenses as claimed, update excel 

spreadsheet with details of these receipts & payments and file óvouchersô on the Income & Expenditure File. Note Keep a separate folder within Region 9 

records on the computer for óReceiptsô and then sub folders to this that hold the Receipts for the various Financial Years ï if you give each receipt the next 

number ï the computer will list these in the order of that number.  

¶ Analyse the Income & Expenditure as you go along ï refer to the instructions on the excel workbook.  

¶ Annually ï Prepare a set of accounts (or facilitate the accountant to do so) - Income & Expenditure Account, Balance Sheet & Notes as well as a detailed 

list of Contributions for the Year Ended 31 May just ended. ï Do this as early in June as possible ï the time before the Assembly will go quickly. Note If 

you complete the excel workbook accurately and understand how it works it will do the bulk of this for you ï but you will need to code items in line with 

the budget and check various balances, etc. Just before the year end, send an email to the board and the committee chairs and ask if there are any pending 

items due for payment. Pay anything due before the year end. You will need to consider though whether there are any expenses that have been paid in the 

current year for next financial year (e.g. Chairs Flight costs for RCC meetings in the following year) or whether there are any outstanding costs that are still 

to be paid but which are for this current financial year. These will need to be adjusted for in the accounts and the accountant will help you with this but you 

will need to let the accountant know which of these apply. The accounts you have prepared will need to be copied onto a PDF document before being sent 

to the secretary for inclusion in the Assembly binder.  

¶ Prepare a written report for which will accompany those accounts and which reviews and interprets them. Highlight items you think are important, 

including how the figures look in relation to the budget and how R9 finances ófitô into those of other regions / WSO if possible. Make as much information 

as possible available to the assembly so that they can make informed group conscience decisions.  

¶ Send the accounts spreadsheets and workings electronically to the accountant. Ask if they need any further information ï they may want a copy of the 

closing bank statements and perhaps a copy of one or two expense claims or receipts. You can photocopy these and send them to them or scan and send by 

email. (The accountant will now review the records you have given them and prepare a set of accounts in a slightly different format ï they will send you 

these accounts just before the assembly ï but you will have to liaise with the accountant in the mean - time to ensure that you have the report in your  
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¶ possession when you attend the assembly). The accounts in columned form prepared from the excel sheets is fine ï accountants just use a slightly different 

format. You will want to report to the Assembly that the accounts have been reviewed by the accountant.  

¶ December 1st ï send reminder to service bodies that they can apply for Translation/ Projects fund assistance ï attach form with email / letter (via secretary) 

¶  February 1st ï deadline for Translation/ Projects fund Application forms to be sent to you as Region 9 Treasurer. 

¶ April ï email rest of Region 9 Board with suggestions as to how the Translation / Projects Fund should be used and with the board decide on which service 

bodies should receive assistance.  

Email board and committee chairs and remind them to claim any expenses due asap so they can be paid before the year end. 

¶ May ï make sure you pay all relevant costs for the current financial year including Translation / Projects  Assistance & Chairs Travel expenses. 

¶ June - email rest of Region 9 Board and with them decide on which representatives receives assistance with costs of transport etc to Assembly. 

 Note :- ï Receive all the applications yourself as treasurer ï print off and review for ï budget agreed, amount claimed by each service body, distance to 

travel, those that have not attended the Region 9 Assembly before, date of claim, and whether the service body has included a copy of their current financial 

position. Summarize the claims received in note form at the bottom of the óRepresentative Assistance for Attendance at Assembly / Convention formô and 

make a note of the total amount claimed by all applicants. Review the budget for the year and include that total in that note at the bottom of that sheet. 

Consider who should be assisted and who should not. 

Email the Chair & Secretary and attach ï all applications together with current financial positions and the updated óRepresentativeAssistance for 

Attendance at Assembly / Convention formô in good time for consideration by the board and the deadline. Suggest in your email who should be paid for and 

who not ï in the light of what we have agreed as a fellowship in terms of priority.  

Discuss and then confirm agreement with the Chair & Secretary and then write to the applicants with the standard letter as appropriate (positive / negative 

response) ï see standard letter.  

These standard letters need to be sent out in good time.  

¶ July - Prepare suggested óbaseô budget for the next Financial Year beginning 1
st
 Jun and include with information to be sent to secretary for inclusion in 

Assembly óMaterials Binderô (Use the prior Years Income & Expenditure Account as a guide and ask Chair & Secretary for any unusual factors that have to 

be taken account of). See the workbook in excel about this.  

Revisit the budget (set previously) for the current year and consider if any adjustments should be made and make appropriate recommendations for 

inclusion in the assembly materials.  

¶ Assembly ï Transfer the suggested óbaseô budget as prepared previously for the next year and the one for the current year onto two large flip charts and 

display throughout the Assembly. These will be used as an aid memoir during the presentation of the draft budget and is very useful for members to review 

during the assembly and assists their understanding.  

¶ Assembly -  At the Board meeting get accounts from accountant signed by Chair & sign yourself as appropriate. 

¶ October / After the Assembly ï send the signed accounts off to the accountant ï they will sign their own report and send them back to you ï file the signed 

accounts in the Region 9 Permanent Notes file in the appropriate section óFinal Accountsô  

¶ October / After the Assembly - Send Introductory Appeal letter via secretary to all Region 9 contacts (this will be translated into other languages) ï this 

explains who you are (if new treasurer) and a summary of decisions that the assembly has made regarding the R9 finances. 
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Accounts Review  

¶ All Receipts / Bills etc. Must be kept for 6 years 

 

Standing Bills & Costs / Contributions 

¶ Accountant Annual Fee 

¶ Send agreed contribution to WSO after Assembly and as appropriate during the year. 

¶ Web Site Annual maintenance is payable to Global Gold for Web Hosting and Domain Reg. This is payable annually ï be careful not to miss this as we 

may lose our website address.  

¶ The Region Chair will claim for expenses for travel for each of the Region Chairs Meetings (RCC Meetings). These expenses will be claimed separately for 

each meeting (and sometimes there will be separate claims for flights etc.) and are:- Registration, Flight, Accommodation, Meals & Incidental Travel costs.  

There are three RCC Meetings ï in a calendar year these are normally held ï  

1
st
 RCC is at the World Service Business Conference (WSBC) in April / May.  

2
nd

 RCC is held in Albuquerque in August (unless there is a World Convention  when it will be  held there).  

3
rd
 RCC is held at one of the other regions and moves around within those regions (it happens at the same time as that Regions Assembly) and is generally 

in the Autumn.  

This is as per calendar year, but be mindful that within our Accounting Year of 1 Jun ï 31 May the order normally follows 2
nd

 RCC, 3
rd
 RCC and the 1

st
 

RCC / WSBC.  

 

When you receive a contribution (cheque) 

¶ Prepare a thank you letter / receipt to the Group / Intergroup / National / Language Service Board and email where possible ï sometimes you have to óhuntô 

for an email address. ï Refer to the Treasurer Contact List (which you must maintain), past records and email service bodies or the secretary. Keep copies 

of these letters in a Receipts Folder on the computer.  

¶ Write up bank deposit slip ï include group, date, amount on deposit stub 

¶ Record amount in Income & Expenditure spreadsheet workbook (Cash Book). 

¶ Deposit the money in the bank ï they will date stamp it. 

¶ Save any letters / bank notices etc. that come with the contribution in the Income File (file óupwardsô in date order). Reference it with the appropriate 

number. 

 

When you need to prepare a bank payment draft / write a cheque  

¶ Check & Validate expense claim forms which have the amount requested, why, who etc. Make sure receipts are attached wherever possible. Make sure the 

claim is in line with budget as set by the assembly minutes.  
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¶ Fill in the Treasurers section on the form with cheque number, date and who, currency etc. 

¶ Prepare the bank transfer document ï we currently use óStandardô payments as these are the cheapest ï you will need all bank details of member you want 

to pay by transfer ï refer to prior forms already complete ï especially important is the BIC code & the IBAN code ï otherwise the bank may not pay out.   

¶ Write the cheque ï make sure update stub with who, when, why.  

¶ Send the payment draft / cheque to the second signatory with a self ïaddressed and stamped envelope enclosed for its return to you.   

¶ Record amount in Income & Expenditure (Cash Book) spreadsheet 

¶ Send cheque and copy of expense form to person requesting payment / cheque / take the transfer document and proof of who you are to the bank. (I usually 

bring my passport but the staff do get to know you if you use the same branch)  

¶ Save and file the form in the Expenditure File (file óupwardsô in date order). Reference it with the appropriate number. 

 

When you get the Bank Account Statements  

¶ Balance the current account and euro & the bonus saver account ï statement to spreadsheet records. 

¶ Make a note of the bank statement number that each transaction appears on in the excel sheets.  

¶ File original of each statement in the bank statements file 

¶ Monthly ï scan the bank statements or download from the account online and send on to the Chair, Secretary & Trustee ï this is an óauditô check that the 

appropriate money is still in the bank! 

 

At the Assembly  

¶ Use a óBum bagô for the 7th
 Tradition  i.e. keep the money on your person at all times 

¶ If the Assembly is to be in a country in which you are not familiar with the currency ï email the local members and ask for help from them during the 

assembly. ï Ask whether they will be taking 7
th
 tradition during the assembly / convention as well as registration. Ask whether they expect you to get 

involved with the 7
th
 Tradition during the convention. ï Normally the Registration & 7

th
 Tradition from the Assembly is dealt with by the Region 9 

Treasurer and then the Registration & 7
th
 Tradition for the Convention is dealt with locally and any surplus after costs is then normally contributed to 

Region 9 at a later date. But this is not always the case ï at some conventions in the past the 7
th
 Tradition was passed to the treasurer after each meeting!   

¶ Ask for help when counting the 7
th
 Tradition ï get 2 ólocalô members to count the cash and then give you a written report of what was collected. ï That way 

you donôt have to get involved with counting currency that you may not be familiar with while member are speaking to you and asking you questions about 

finance. 

¶ Keep own funds completely separate so that you donôt confuse the two. 

¶ Bring plenty of bank bags (plastic bags) with you. 

¶ Bring a couple of bags to collect the 7
th
 Tradition at the Assembly 
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¶ When someone gives you a piece of paper with cash ï keep it in a óbankô change bag separate i.e. so that you know what it is when you refer back to it. ï 

You will be amazed at what you donôt remember when you return from the assembly! 

¶ Use the óTreasurers Records Cash Bookô (hardback book) during the Assembly itself for recording receipts or registration etc ï you will need to reconcile 

this with the cash you bank. 

¶ Try to pass on the coinage as much as possible before you come home ï exchange with local members for notes ï this way you can bank easier when you 

get home and will lose less on exchange as well as making your bag lighter! 

¶ Will need a calculator handy 

¶ Will need small stapler 

¶ Ask for flip chart / wipe board to present and work on budget  

¶ R9 Board Assembly Costs & Representative Assistance ï make sure you bring enough currency to pay for the R9 Board costs and the representative 

assistance applications as agreed with the rest of the Region 9 board earlier in the year (June / July).  

¶ Make sure each R9 Board member & representative has summarized their claim on the standard claim form and attached legitimate receipts for travel, 

accommodation and food. List in the óTreasurerôs Records Cash Bookô the amounts as you pay them out in cash and ask the representative receiving the 

money to sign the standard claim form and the book as a receipt and confirmation that they have received the money.  

¶ At the end of the Assembly / Convention - summarize at the bottom of the page - the monies at Assembly i.e.  

 Registration Received,  

 Contributions Received,  

 Representative assistance paid out 

 Chair / Secretary / Treasurer expenses paid out  

 Etc ï arriving at the amount to be paid into the bank. 

¶ When you get home from the Assembly (or before you leave if you can) reconcile and count the funds in full. Photocopy the óTreasurers Records Cash 

Bookô (hardback book) pages you have filed in and use them as óvouchersô to file on the Income & Expenditure file. Attach all receipts and pieces of paper 

to these photocopies on that file.   

 Note :- When this book gets ófullô, buy a replacement and put the óusedô one in the R9 Archives Box.  

Pay the money into the appropriate account and then record EACH BUDGET LINE ITEM in total (registrations, contributions, etc.)  into the spreadsheet 

arriving at a net amount that will be credited to the bank with your amount that you paid in. (2014f)  
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B) BANKER DETAILED  JOB DESCRIPTION & HAND OVER INFORMATION - (Last Updated MAR 2015) 

 

Refer to the OA REGION 9 POLICIES & PROCEDURES II BOARD POSITIONS AND DUTIES and in particular the summarized duties of the Treasurer & 

Banker.   

If the Treasurer does not reside in the UK, a banker will be elected.  The more specific duties of the banker are:- 

* Deal and liaise with the bank in the UK including:  

¶  bank contributions received. 

¶  writing cheques & prepare bank transfers (to board members, hotels, etc.). 

¶  transferring funds between bank accounts as necessary. 

¶  amalgamating or opening bank accounts as the fellowship requests. 

* Liaise with the Treasurer and R9 Board as a whole.  

¶ In particular notify the Treasurer of each transaction of receipt or payment (as soon after it happens as possible). 

¶ Send copy bank statements to the Chair, Secretary & Treasurer each month. These can be downloaded from the bank online or received physically.  

¶ Liaising with / writing to the accountant for the end of year accounts review, along with the treasurer. 

¶  Deal with the claim forms for Chair to attend Region Chairs Committee Meetings (RCC Meetings) and other expenses payable.                                                         

¶ Making sure that the account workbook that the treasurer keeps on excel agrees with the bank statements that you have on file. 

¶  Storing the accounts records for the last 6 years. There is an archives box that holds these records and details are as per the óR9 Archives Listô 

¶ Participating in Budget & Finance committee during the year and at the Region 9 Assembly (if you attend).  

¶ Writing a written report for inclusion in the R9 Assembly Binder Materials. (2015d) 

 

C) REGION 9 BOARD MEMBERS REIMBURSEMENT / REGION 9 DELEGATES  

REPRESENTING REGION 9 AS A WHOLE (2015e)  

 
Region 9 chairman to attend every World Service Conference. (1989h) To fund all Region 9 officers to attend R9 assembly. 
(1999k) 
R9 board members are being reimbursed for travel expenses, accommodation and food when attending the R9 A&C and WSBC. Basically, every board 
member is encouraged to choose the least expensive way that works when it comes to travel/accommodation/food. 
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1. R9 A&C: 
The R9 assembly starts on a Wednesday afternoon and board members will be reimbursed for accommodation starting Wednesday night. However, when a 
board member has a long trip and maybe even a change of time zones, the board may decide, prior to the Assembly, to reimburse that member for an 
additional night (Tuesday night) in order to settle in properly. Food is usually included in the accommodation fee, however, if this is not the case, the board 
members will be reimbursed for three meals a day. 
  1.1 A Representative acting as óstand inô for one of the board members: 
In case a board member (secretary or treasurer) cannot perform their duties at the R9 assembly, a representative will be asked to step in. If the representative in 
question does not receive funding from their service body, he or she will be reimbursed for travel expenses, and accommodation and food for the duration of 
the assembly. 
  1.1.1 A Visitor acting as óstand inô for one of the board members: 
In case a board member (secretary or treasurer) cannot perform their duties at the R9 assembly, a visitor may be asked to step in. If the visitor in question does 
not receive funding from their service body, he or she will be reimbursed for travel expenses, and accommodation and food for the duration of the assembly. 
  1.1.2 An OA member (who is neither a representative nor a visitor) acting as a óstand inô for one of the board members: 
In the event that a board member (secretary or treasurer) knows, prior to the R9 A&C, that he or she cannot attend the assembly the R9 board may ask an OA 
member to step in. The OA member in question needs to meet the abstinence requirements and the service requirements according to the R9 Bylaws and will 
be reimbursed for travel expenses, and accommodation and food for the duration of the assembly. 
  1.1.3 Parliamentarian at the R9 A&C: 
The Parliamentarian will be reimbursed for travel expenses, and accommodation and food for the duration of the assembly. 

1.2 WSBC: 
The WSBC starts on a Monday; in order to settle in properly and considering the different time zones, R9 board members will be reimbursed for a total of 
seven nights starting with the Sunday night. Breakfast may be included in the room fee, so the board member will be reimbursed for two additional meals per 
day (lunch and dinner). The same reimbursement rules apply if the R9 board is sending an OA member other than the secretary or treasurer to WSBC to 
represent R9 as a whole. 

1.3 Treasurerôs duty: 
Approximately six months prior to every assembly/conference, the treasurer informs the R9 board members and parliamentarian about the current 
reimbursement situation. Also, it is the responsibility of the treasurer, to inform those representatives of the R9 Assembly & Convention who receive financial 
assistance of the details. If there is a óstand inô, it is also the Treasurerôs duty to inform this person of the current reimbursement situation (2013i). 
 

D) FINANCIAL ASSISTANCE FOR REPRESENTATIVES TO REGION 9 ASSEMBLY  (2015f)  

 
 Financial assistance be granted to representatives of Region 9 service bodies and R9 Committee Chairs travelling to Region 9 Assemblies. Draft claim form 
approved (1985b) (2013k) that the mailings to all member groups and Intergroups as in article 5(ii) of the Bylaws, shall include applications for assistance. 
This application form wil l also be posted on the R9 website. Completed application forms will be submitted to the R9 Treasurer at least 3 months prior to the 
date of the Assembly. (2012g) 
  It is required that the service bodies requesting such funds attach to the application form for assistance ï the latest financial summary of the service 
body and that they give details of any funding for attendance at Region 9 Assembly from elsewhere. The Region 9 Board are authorized 
to consider (by email ) those applications (2012g) having regard to the funds agreed in the budget by the Assembly (2014c). 
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  The Assembly resolves that priority for financial assistance for Regional representatives travelling to the R9 Assembly wil l be given to those IGs 
and NSBs that cannot afford to fund a 
representative on their own, to those with the greatest distance to travel and to those attending their first Assembly. (1996h) (2011c). Payment of this assistance 
wil l be at the Assembly itself . (2011c)  
 

E) FINANCIAL ASSISTANCE FROM TRANSLATION/PROJECTS  FUND (2015g)  
 

Move to establish a Translation/Projects fund that will include the translation fund money and 
additional amount of money that will be allocated in the budget for general purposes such as translation, PI, PO etc. (2012s) 

After adopting the Budget for Translation/Projects at the Region Nine Assembly, application forms will be sent out with the minutes of the Assembly.  The 

Treasurer will then send a reminder (via the Secretary) to all service bodies by email by 1
st 

December and 1
st 

May.  These applications must be sent to the 

Treasurer by 1
st 

February and 1
st 

July of the following year. The board is authorised to make a decision on the allocation of the Translation/Projects budget by 

1
st 

March and 1
st 

August.  Consideration will be given by order of priority as follows:(2012e) 
Service Boards applying for: - 
Translation Applications 
a) who currently do not have anything translated in their language 
b) are interested in translating The Twelve Steps and Twelve Traditions of Overeaters 
Anonymous. (amended 2011e) 
It is required that the Service Body requesting such funds 
a) Include that in the application, a list of material that has already been translated in that language 
b) List the amount of money received in the past from the WSO and for translation of which OA literature; and if requesting at the present any financial 
assistance from WSO 
c) Make a substantive contribution to the cost and give details in the application. 
Project Applications 
a) who currently do not have such a project in their own country 
It is required that the service body requesting such funds 
a) Include in that application, a list of projects undertaken in that country previously. 
b) List the amount of money received in the past from WSO and for which projects; and if requesting at the present any financial assistance 

from WSO 
c) Make a substantive contribution to the cost and give details in the application (2014d). 
The appropriate forms are available from the Secretary. (2004f) (amended 2008b) 
d) The officers will consider the applications and make payments by April 30

th
 and September 30

th
 (2013d). 

 
REGION 9 APPROVED LITERATURE  
Funding assistance for translation is available to service bodies in Region 9 to translate literature and other material that is ólocally 
approved OA literatureô, provided that it is approved by the Region 9 Assembly or Region 9 board. (2015h) 
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F) ORGANISATION OF RECORDS, BANKING AND HOW THINGS WORK FINANCIALLY IN REGION 9  (2015i)  
 

ACCOUNTING YEAR, ACCOUNTS & REVIEW THEREOF 
The Account year for Region 9 shall be 1st June to 31st May and the review of these accounts shall be completed by 31st August of the same year. 
The person reviewing the accounts shall be an appointee of the Region 9 Board and shall ideally 
be a qualified account (or equivalent) and shall li ve in the same country as the Region 9 
Treasurer. 
The Region 9 Treasurer shall make available to the person reviewing the accounts all records, or copies of all records relating to the Region 9 Accounts. 
The Region 9 Treasurer wil l furnish the person reviewing the accounts with details of all monies 
held in Satellite Banking and the names and addresses of the person/bodies holding these monies. The person reviewing the accounts shall satisfy themselves 
of the accuracy of the Region 9 
Accounts and shall verify the balance in all Satellite Banking Accounts. 
The person reviewing the accounts shall submit a written report to the Region 9 Board. (2006b) 
 
ORGANISATION OF BANKING 
Move to authorize the Regional Treasurer to set up a Business Account with PayPal.com. (2004b) Move to authorize the Regional Treasurer to open an 
interest bearing deposit account with a bank. 
(2004c) Move to authorize the Regional Treasurer to open a new bank account with an institution chosen at the Treasurerôs discretion. (2004d) 
 
SATELLITE BANKING 
Move to amend the P&P manual by adding the description of Satellite banking as follows: The 
Satellite banking concept described in the minutes of the 1994 Assembly is endorsed by the R9 
Assembly as a procedure for simplifying and regulating the money transfers between donations and expenses in R9. (1994a) 
 
ON-LINE BANKING  
An online policy with bank established with online access available to Region 9 signatories, Banker, Chair and Treasurer. (2012g) 
NB The policy states online access and whilst in theory, with the current bank (Nat West), this means that transactions can be carried out by the 
one person with the bank code details ï it is NOT the intention of Region 9 to allow this and all cheques / direct payments must be done with the 
usual number and responsibility of cheque signatories. Thus óonline accessô means purely ACCESS and is not to carry out any transactions.  
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SIGNATORIES ON BANK ACCOUNT 

As the R9 bank account is held in Great Britain, there needs to be 3 signatories of OA members residing in Great Britain who are able to sign cheques. Any 

two of those can sign a cheque. If there are not sufficient Region 9 Board members residing in Great Britain to cover all three signatories, then the Banker 

may also be a signatory and up to 2 (two) additional OA members chosen by the Region 9 Assembly or if this is not possible appointed by the Region 9 

board to carry out this service. Those signatories should be chosen carefully for longevity and service in OA, 12 monthôs minimum abstinence, no 

bankruptcy history and a prompt response to requests for cheques to be signed. The decision over what cheques are to be signed still resides with the 

Treasurer. If it is possible under the bankôs rules for the Region 9 board members who reside 
outside of Great Britain to be signatories then they may still be signatories but due to the length of time it would take to post cheques abroad it is still advisable 
to have sufficient signatories in 
Great Britain. (2012f) 
The authority to sign cheques/payment contained within the bank mandate must indicate that for amounts over ú150/Ã100 the banker must have approval in 

writing (by email) of all three board members. This approval will indicate that the payment is within the Budget agreed by the assembly (2013o).  

 

REGION 9 FINANCIAL RECORDS  

The region keeps adequate records to enable it to account for its income and expenditure accurately and report to the region. In particular :- 

-There is currently in place an excel spreadsheet workbook which has a specific layout and lists and records income and expenditure and converts all 

transactions into Euros, which the region uses as its common currency for ease. This workbook contains several sheets which enables the accounts and the list 

of contributions to be prepared easily. The current excel workbook can be replaced with an equivalent electronic ópackageô that is universally accepted and can 

give the appropriate output by way of accounts and budget for the assembly i.e. the keeping of R9 Financial Records in electronic form. 

-Physical file of Income and Expenditure vouchers / invoices / receipts. 

-Permanent Notes File which includes final accounts for prior years, correspondence with the Inland Revenue, and other permanent items for reference.  
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And so on listing each service body within the  country contribution.  
 

Part of page 2 OF CONTRIBUTIONS ï refer to Excel workbook for full  layout 
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CASH BOOK WORKINGS LAYOUT :-   AS GIVEN IN THE OA REGION 9 EXCEL 
WORKBOOK ï  
refer to Excel workbook for full layout (full  pages will be available at the assembly) :-  
 
INCOME  
 

 
 

EXPENDITURE 

 
 

SUMMARY 
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G) REIMBURSEMENT OF EXPENSES PROCEDURES AND POLICIES 

AGREED (2015j)  

 

¶ Any member claiming payment from R9 needs to complete an expense claim form, giving 

details of the costs and attach any receipts or vouchers and submit this to the treasurer / 

banker for payment. Two sample forms of expenses are included in Section I. All claim 

forms need to be clear and where possible separate claims should be prepared for separate 

costs. Separate claims for different currencies where possible. All claims need to have the 

budget code entered. 

¶ The claimant will need to submit their full claim via email to treasurer@oaregion9.org and 

banker@oaregion9.org. 

¶ The Treasurer will consider all claims for validity and whether they are within the budget as 

set by the assembly before payment. The banker and any other cheque signatory will ensure 

validity before signing the cheque / bank transfer. 

¶ Budget amounts for each line item are set at the R9 Assembly and are not transferrable.  

¶ A cheque / bank transfer will be prepared and payment made to the claimant. 

¶ Any monies that are received by the region should where possible be banked in full (with 

the exception of procedures at the R9 Assembly where Registration / 7
th
 Tradition / 

Fundraising can be used for pre-arranged and agreed expenses which fall within the 

budget).   

 
 

H) FUND RAISING PRODUCT(S)(2015k)  
 

Move that R9 shall have fund raising product(s) for sale. 1994b) 
The finance committee shall investigate and purchase OA Region 9 merchandise for sale at WSBC 
and other OA events, to raise funds for Region 9. (2002f) 
 
The Budget & Finance Committee, with approval from the R9 Board is responsible for initiating, 
investigating, purchasing, distributing, and tracking inventory on R9 fund raising products.      
 
The Committee shall consider the following Guidelines: 
 
 

1. Use care to select products the committee deems appropriate for OA members. 
2. Determine when to initiate new products according to supply and demand of older products 

on hand. Typicall this has been about once a year. 
3. Investigate products that are easily transportable so they can be carried in luggage to the 

various sales locations (R9 Assembly, WSBC, other R9 events). 
4. Keep in mind reasonable costs for OAôs purchasing our products. At any one time the stock 
of products should not exceed ú700 in cost value.    

5. Prior to selection and introduction of a new product, investigate, document, and discuss the 
sales feasibility of potential products:  Cost Per Item, Possible Mark Up, Potential Income, 
Salability (anticipated quantity given possible sales potential). 

6. Product choices (such as which product, color, quantity, size, pricing) will be determined by 
conscience of the committee (unless they have otherwise instructed an individual within the 
committee to act on their behalf) with approval from the R9 Board.    

7. Purchase of the products shall be done in conjunction with the Treasurer/Banker who serve 
on this committee.   Payment will be made depending on specific vendor requirements.    

mailto:treasurer@oaregion9.org
mailto:banker@oaregion9.org
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8. The Treasurer shall advise the Board of selected products, sales feasibility stats, and 
numbers being purchased.  

9. Committee members, if present, will handle the distribution and tracking of items as offered 
for sale at events.   If a committee member will not be present (such as sometimes occurs at 
WSBC) the committee will make arrangements for another R9 OA member to handle these 
duties. 

10. As a method of inventory control, the committee members will use an inventory tracking 
system so numbers of items ñoutò for sale are recorded (exact quantity of items given to 
others for distribution and sale).  (See attached OA Region 9 Stock control form). 

11. This form shall also serve to record the sales as they progress. 
12. The committee will publicize the products to the R9 Reps.   R9 Reps will be requested 

where possible to bring funds to assembly / events to purchase products to take to their 
home service bodies for sale.   This enables easier record keeping. 

13. If necessary, the committee can decide to change the price on items to enhance sales, or get 
the best price they can for the remaining items where there is óolderô stock & when a newer 
item will be introduced. 

14. The Committee will report sales and outstanding stock numbers to the R9 Assembly/Board 
during committee reports in assembly. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



OA Region 9 Policies and Procedures ï A summary of Continuing Effects Motions 

 

 
 
 

36 
 
 

I)  SAMPLE EXPENSE FORMS (2015l)  
 

Name: Position & Service Body: Date: 

 

Please note:  receipts are required for all expense claims. 
 

       

Reason for Expenses        
       

       

Expenses 

Currency:  
 Amount 

Postage       

Photocopying       

Telephone       

Others (Details)       

       

       

       

TOTAL      

 

  

 
 

FOR TREASURER'S USE 
 

Payment method To Date 
   

   

Currency/Amount Exchange rate GBP 
   

   
 

CASH RECEIPT 
 

Received by (Print Name)éééééééééééééééééééééééééééééé 

 

Signature ........................................................................................................é.éééééé.. 

 

Date............................... 

 

 

 

Budget Line Item References (For use by the accountant in analysing the income and 

expenditure:- (Please indicate on your claim ï which budget line item the claim refers to) 

 

Bank Account £ Sterling 1000 

Bank Account Euro 1001 
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Bank Account Bonus Saver 1002 

Laptop - Capital Purchases  1003 

Reserves - General Brought Forward  1004 

Reserves Allocated - Translations     1005 

Reserves Allocated - Prudent Reserve    1006 

Closing Accruals & Prepayments 1007 

Contributions:  Expenditure: 

From OA R9 Service Bodies 2001 Chair Travel Expôs for 1
st
 RCC 

Meeting & WSBC 
3001 

From OA Region 9 Assembly / 

Convention 
2002 Chair Travel Expôs for 2

nd
 RCC 

Meeting 
3002 

From other OA Regions towards 

Region 9 costs 
2003 Chair Travel Expôs for 3

rd
 RCC 

Meeting 
3003 

From W S O funds for Second RCC 

Meeting 
2004 Nominee Trustee Travel for WSBC 3004 

From WSO funds for Nominee 

Trustee Costs 
2005 Region 9 Board - Assembly Travel/ 

Accommodation 
3005 

Bank Interest  2006 Region 9 Assembly - 

Parliamentarian 
3005a 

  Region 9 Assembly Materials & 

Minutes 
3006 

Exchange Rate Diff  2008 Assembly Rooms 3007 

Members Contributions 2009 Region 9 Assembly Delegate 

Assistance 
3008 

Misc. Fundraising 2010 Region 9 Delegate to WSBC 3008a 

  Website Maintenance 3009 

  Website Development 3010 

  Accounts Preparation & Review  3011 

  Chair, Sec, Treasurer, Banker ï 

Admin Costs 
3012 

  Bank Charges  3013 

  Misc.  3014 

  Translations 3100 

  Contributions to WSO 3101 

  Contributions to other Regions 3102 
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Travel Expenses for Region Chairs Meeting / WSBC/Region 9 Assembly 

Name: Details of trip: Date: 

 
Please note:  please obtain receipts wherever possible for expense claims. 
Date and Details Budget Code Currency Amount 

    

Registration    

Flight    

Accomodation    

Meals    

Incidentals (Taxis/ bus etc.)    

    

 

Details of any Income óset offô the costs above. 

Date and Details Budget Code Currency Amount 

    

    

 

FOR TREASURER'S USE 

Payment method To Date 

   

   

Currency/Amount Exchange rate GBP 

   

   

 

CASH  RECEIPT 

 

Received by (Print Name)ééééééééSignature 

..........................................Date............................... 

 

Submit to     

Banker ï                                                                                        banker@oaregion9.org  

Treasurer ï                                                                                   treasurer@oaregion9.org 

 

Please make sure the Banker has all the banking details required for bank transfers i.e.  

Currency Required:   Destination Country: 

BENEFICIARY Name: 

BENEFICIARY Address: 

BENEFICIARY IBAN: 

SWIFT BIC:    National Clearing Code: 

mailto:banker@oaregion9.org
mailto:treasurer@oaregion9.org
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BANK Name: 

BANK Address: 

 

Budget Line Item References (For use by the accountant in analysing the income and 

expenditure:- (Please indicate on your claim ï which budget line item the claim refers to) 

 

Bank Account £ Sterling 1000 

Bank Account Euro 1001 

Bank Account Bonus Saver 1002 

Laptop - Capital Purchases  1003 

Reserves - General Brought Forward  1004 

Reserves Allocated - Translations     1005 

Reserves Allocated - Prudent Reserve    1006 

Closing Accruals & Prepayments 1007 

Contributions:  Expenditure: 

From OA R9 Service Bodies 2001 Chair Travel Expôs for 1
st
 RCC 

Meeting & WSBC 
3001 

From OA Region 9 Assembly / 

Convention 
2002 Chair Travel Expôs for 2

nd
 RCC 

Meeting 
3002 

From other OA Regions towards 

Region 9 costs 
2003 Chair Travel Expôs for 3

rd
 RCC 

Meeting 
3003 

From W S O funds for Second RCC 

Meeting 
2004 Nominee Trustee Travel for WSBC 3004 

From WSO funds for Nominee 

Trustee Costs 
2005 Region 9 Board - Assembly Travel/ 

Accommodation 
3005 

Bank Interest  2006 Region 9 Assembly - 

Parliamentarian 
3005a 

  Region 9 Assembly Materials & 

Minutes 
3006 

Exchange Rate Diff  2008 Assembly Rooms 3007 

Members Contributions 2009 Region 9 Assembly Delegate 

Assistance 
3008 

Misc. Fundraising 2010 Region 9 Delegate to WSBC 3008a 

  Website Maintenance 3009 

  Website Development 3010 

  Accounts Preparation & Review  3011 

  Chair, Sec, Treasurer, Banker ï 

Admin Costs 
3012 

  Bank Charges  3013 

  Misc.  3014 

  Translations 3100 

  Contributions to WSO 3101 

  Contributions to other Regions 3102 
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J) SAMPLE LETTER OF RECEIPT FOR CONTRIBUTIONS (2015m)  
 
Region 9 Treasurer & Region 9 Banker  

 
Embrace the Similarities  

Love the Differences  
In all Our Affairs 

 
9 March 2015  

 
CONTRIBUTION TO REGION 9 (R39-15 OA Heart of England)  

 

Dear Treasurer  

We are writing to thank you for the contribution to Region 9 of GBP25.00 paid into R9 bank 

account.  

Region 9 (R9) Representatives & OA members met in Greece in September 2014 at our annual 

Region 9 Assembly. The following commitments were made which are very much assisted by 

contributions such as yours:-  

¶ Translation/Projects Fund - Continuing to spend R9 funds on literature translation and other 

projects including PI work, etc. Funds are put aside for this in the Translation/Projects Fund.  

We encourage applications for this; especially for translation of OA literature.  

(Funds are also available from World Service for Translations).  

¶ Public Information (PI) Resources - To share and improve the PI resources which exist across 

R9.  

¶ R9 Website - Updating and maintenance of our OA R9 website.  

¶ R9 Strategic Plan (SP) - To implement our OA SP (our OA óCarry the Messageô plan) so the 

fellowship in R9 can be strengthened by the efforts and ideas generated by the R9 Assembly.  

¶ R9 Representative Assistance (RA) and R9 Delegate Assistance (DA)  

- We set aside R9 funds for Representatives to attend the R9 Assembly (RA)  

If you know of any R9 country or service body that would not attend the R9 Assembly if    

       they did not have funding, please encourage them to apply. Application forms can be  

       found on our R9 website (details at the end of this letter). A financial report of your  

       National Service  Body/Intergroup will be required with your application for this  

        assistance.  

- We also set aside R9 funds for R9 Delegates to attend the World Service Business Conference 

(WSBC).  

R9 Delegates to the WSBC are appointed at the R9 Assembly  

¶ R9 Finances - An accountant will continue to prepare our accounts and complete our annual 

financial review.  

¶ R9 Chair - Our R9 Chairperson will continue to attend various Regional Chairs meetings so that 

Region 9 share the experience, strength and hope of all Regions and at the World Service Office 

of OA.  

¶ R9 Parliamentarian - Funds are put aside to fund a R9 Parliamentarian to attend our assembly. 

Our Parliamentarian is an OA member who assists the R9 Chair with the various procedures 

during the R9 Assembly - this will greatly assist in its smooth running.  
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¶ R9 Prudent Reserve - We have a prudent reserve so that expenses can be paid on time; and 

expenses which do not occur regularly can be prepared for in advance.  

 

The 2015 R9 Assembly & Convention will be held in Paris, France 28 October ï 1 November 2015.  

All OA members are welcome to attend. Details of this will be issued on the R9 website.  

 

I am ___________, your new R9 Treasurer. I was elected at the R9 Assembly in _______.  

_____ is our R9 Banker and she was elected at the R9 Assembly in _________.  

 

Without your contributions these commitments and opportunities to pass the OA message would 

not be possible.  

May we take this opportunity to say a very big thank you on behalf of OA Region 9.  

 

In Gratitude and Fellowship  

Signature         Signature  

Region 9 Treasurer        Region 9 Banker  

treasurer@oaregion9.org       banker@oaregion9.org 

 

     www.oaregion9.org  
 
 

K)  CHARITY COMMISSION REGISTRATION & REGULATION (2015n)  
 

Even though OA R9 meetings spread across three continents and many countries and the Board 

members (including the Treasurer) are elected from those areas ï it is not practical to move the bank 

account every time a new Treasurer is elected. Therefore R9 holds its bank accounts in England. 

Charities in England and Wales are regulated by the Charity Commission 

(www.charitycommission.gov.uk) and from time to time consideration of whether to register with 

this body has been raised.  

 

Therefore ï the question of whether we need or should register with the Charity Commission has 

been raised with our Accountant and a Charity specialist in this area.  

 

We would need to register with the commission if :- 

a) OA R9 came under the jurisdiction of the law in England & Wales. 

b) Satisfied the ópublic benefitô requirements section of the charitable purposes laid down in 
charity law. And 

c) The income was over £5000.  

 

The Charities Act 2011 requires that we need to satisfy the legal definition of a charity ï for their 

purposes in that ï the charity must:- 

a) come under the control of the High Courtôs charity law jurisdiction in England and Wales and b) 

is established for charitable purposes only (within the meaning laid down in the act).   

 

To ensure that we are complying with the law we sought advice in those areas and the following is 

relevant. 

 

mailto:treasurer@oaregion9.org
mailto:banker@oaregion9.org
http://www.oaregion9.org/
http://www.charitycommission.gov.uk/
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a) The factors that indicate that an organisation falls within the High Courtôs charity law jurisdiction 

in England & Wales are:-   

i) The governing document adopts the law of England and Wales to govern it - This isnôt so. 

ii)  Most of the trustees live in England and Wales. -  Again this isnôt the case ï our current 

Chair lives in England, Secretary in Denmark & Treasurer in Ireland ï and over the 

years most of the other Trustees (Board members) have lived outside England & Wales. 

iii)  Most of the organisation's property is in England and Wales ï Most of our property is cash 

in the form of money in bank accounts and this is indeed held in England ï but only 

because it would be an administratively difficult to keep moving it to different countries. 

The money is actually raised in all of the different countries. And the budget that 

decides how this money is used is again governed outside of England. The only other 

ópropertyô we have is a laptop! This is currently held in Israel with our Chair. 

However, an expert in this area may deem that because the bank account is held in 

England ï that it does come under the jurisdiction of England & Wales.  

iv) The organisation's centre of administration is in England and Wales ï The ócentre of adminô 

moves around with the R9 Assembly & Board members (who as mentioned live in lots 

of different countries) ï but this is with the exception of the monies held in the bank 

accounts. Over recent years ï the annual Assembly has been held in Israel, Poland, 

Belgium, Sweden, Spain, Holland, Italy & Iceland. We have held it in England (2004). 

But OA R9 decisions in the main are made at the Assembly which have representatives 

from all over the region and in between Assemblies ï by the R9 Board who again reside 

from across the region.  

 

 b) Being established for Charitable Purposes has some special requirements within the meaning of 

the Act and this includes consideration of whether the purpose is for the ópublic benefitô. The term 

ópublic benefitô has definitions legally and after seeking advice it is concluded that the purpose of 

OA R9 ñto carry the OA messageò does not constitute a charitable purpose within the requirements 

of sections 1-5 of the Charities Act 2011 - because there is no clear public benefit aim. Therefore 

the Charity Commission would conclude that OA R9 is NOT a charity. 

 

The advice is that - OA R9 is more like a membership organization focusing on its members, rather 

than a charity with a public benefit aim. 

Whilst the ethos may be charitable, to be a registered charity we would probably need to adopt a 

different constitution. 

 

Therefore in conclusion of the above and for future reference - as far as the accounts are concerned 

and for these purposes:- 

 

i) OA R9 would only need to register with the Charity Commission if they did come under the 

jurisdiction of England & Wales, did satisfy the public benefit requirements and income 

was over £5000.  

ii)  For trading matters, the jurisdiction is probably England as the bank account is there.  

iii)  OA R9 is a non-charitable voluntary organization and exempt from Corporation tax on the 

basis that all trading is for the benefit of members. If OA R9 ever had trading activities 

which generated a profit from non - members ï then we would become liable for 

corporation tax. But of course this would be against the traditions.  

 

http://www.charitycommission.gov.uk/detailed-guidance/charitable-purposes-and-public-benefit/public-benefit-the-public-benefit-requirement-pb1/



